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PRIMARY SCHOOL





Birkdale Primary School

Before and After School Supervision Arrangements Policy
2023-25 

Our Mission Statement and Aims:
“Attainment through Caring, Challenge & Creativity" 

· Where Caring and respect for others are the responsibility of all who belong here. So that we may grow to understand our individual uniqueness and learn to love and respect the world in which we live.

· Where the potential within us all is encouraged to flourish without fear or prejudice. So that we may learn to become all that we are meant to be.

· Where creativity has a pre-eminent place in the life and the work of the school. So that we may celebrate our own achievements and those of others.

Introduction

The school upholds the highest standards of care for the children during the school day. In line with this support, we understand that there are key times when children are particularly vulnerable and as such we annually review and update our procedures regarding the intake and release of children before and after school.

Breakfast and After School Club (BASC)
Please note that the best port of call for Breakfast and After School Club information is by visiting the Hive building (where the service is based). Here, you can discuss your requirements with Mrs Selby (BASC lead).
Times may slightly vary but the BASC runs from 7.45am before school and until 5.30pm after school.
Morning - Children should be brought by parents/guardians to the door of the Breakfast Club (HIVE building). They will be met by two staff who will receive the children and register them. Children will be supervised until escorted by staff to their relevant year groups for the start of the day.

After School – Key Stage 1 children will be escorted by their Classteacher or Teaching Assistant to the After School Club (HIVE Building). They will be met by two staff who will receive the children and register them. Children will be supervised until collected by their parents/guardians.

More detailed routines are available from Mrs Selby – BASC Manager. Teaching Staff receive registers which are updated daily by Mrs Selby so that they are always aware of who is, and who isn’t attending.
Nursery Arrangements
Morning - 9am – 3 staff in the room. One on the main door, one at registration by the door (children are accompanied by parents or guardians at this stage) and one to receive children in the carpet area.

After School – 3pm – as above in reverse. Children are released to their parents or agreed guardians.

Lunchtime – Wednesdays only – Children are dismissed by the secondary door by the interactive whiteboard. Three staff are involved in the release to parents and grandparents waiting on the Nursery yard. One on the carpet and two by the door. 
Reception Arrangements
Morning – 8.40am – Doors open and close at 8.45am- entry by the blue door. Children are received from parents or guardians by two staff at the door. An additional member of staff is in the cloakroom by the door and Teaching Assistants wait to receive children in the classrooms.

After School – 3.15pm Two members of staff release the children to parents or guardians from the blue door (R1) or the white door R2.

Year 1 Arrangements
Morning – 8.45am – Children are received from parents or guardians by two staff at the YEAR 1 door (clearly labelled) and Teaching Assistants wait to receive children in the classrooms.

After School – 3.15pm – Children are released individually from a minimum of two staff on the Main Yard.

Year 2 Arrangements

Morning – 8.45am – Children are received from parents or guardians by two staff at the YEAR 2 door (clearly labelled) and Teaching Assistants wait to receive children in the classrooms.

After School – 3.15pm – Children are released individually from a minimum of two staff on the Main Yard.

CHILDREN WHO ARE LATE AND THERE IS NO LONGER ACCESS TO THE BUILDING  SHOULD BE ESCORTED TO THE MAIN OFFICE BY PARENTS/GUARDIANS. 

CHILDREN NOT COLLECTED BY 3.30PM ARE ESCORTED TO THE MAIN OFFICE BY STAFF AND CONTACT  IS MADE USING THE NUMBERS PROVIDED TO SCHOOL BY PARENTS/GUARDIANS.
Year 3-6 Arrangements
Morning - The yard is supervised by at least one member of staff when doors open from 8.40am and close at 8.50am. Parents and guardians should not drop children off before 8.40am. If this does occur regularly, parents will be informed by the Headteacher that a charge may be applicable for Breakfast Club.
It is the responsibility of parents and guardians to encourage reluctant children to enter school after the whistle has blown.

After School – 3.20pm – Children are dismissed promptly from the classroom. They should make their way out to the Main Yard as quickly as possible taking all necessary belongings with them. Any child who is unsure what their arrangements are for the day should inform a member of staff. At least ONE member of staff is responsible for staying on the yard until 3.30pm. The children will be regularly informed to stand by the ‘steps’ area at hometime if they have not been collected.

It should be noted that if parents deem their child responsible, older children can make their own way both to and from school. There is no legal limit to this and should be considered only if the parent or guardian deems their child mature enough. School is happy to offer advice if needed regarding this matter.

YEAR 3 – Children from both Year 3 classes are escorted in the same manner as Year 2 for the Autumn and Spring Term only.

A register for clubs and notification for clubs is provided to relevant staff before the close of the day. Children should be aware of what clubs they are attending.

CHILDREN WHO ARE LATE AND THERE IS NO LONGER ACCESS TO THE BUILDING  SHOULD MAKE THEIR WAY TO THE MAIN OFFICE FOR ENTRANCE TO THE BUILDING.

CHILDREN NOT COLLECTED BY 3.30PM ARE ESCORTED TO THE MAIN OFFICE BY STAFF AND CONTACT  IS MADE USING THE NUMBERS PROVIDED TO SCHOOL BY PARENTS/GUARDIANS.

Please note:

· All children should receive a ‘late mark’ if they are late and require entrance to the building through the Main Entrance. This transfers onto the school computer system and therefore recorded appropriately.

· School will regularly remind children that if they are late and are without a parent or guardian, they should make their way to the main entrance.

· School will make calls as soon as possible after registration closes to parents and guardians of all children who are registered as absent whereby we have received no notification or reason for absence.

· Registration takes place as soon as possible after entrance to the building.

· Late arrivals and the reasons for late arrivals are not challenged by office staff. This is particularly important in terms of asking children for reasons. Repeated lates and any other issues regarding lates should be reported to the Headteacher or either Deputy who will take appropriate action if necessary. This also refers to late collection of pupils.

· The school has an ATTENDANCE POLICY which is regularly updated with further details.

· School can NOT be responsible for any children in Key Stage 2 who make their own decision to:

· Not attend a club and not inform anyone.
· Make their own way home when they know they do not have permission.
· Go to a friend’s house without informing their own parent or guardian.
           School will assist in the location of children after school when necessary.  
Please also note :

· Children are not allowed to stay and play after school on the main yard – this includes playing football, cycling and the use of scooters
· Parents and guardians are responsible for their child’s safety when they are collected and this includes accessing school fixed equipment

· NO CLIMBING AT ANY TIME (unless on the horizontal climbing wall). 
Extreme Circumstances

Parents should discourage their child from attempting to exit the care of school staff at the handovers outlined above. If a child is determined, the school would expect the support of the parent or guardian if this does happen. This policy clearly indicates the effort the school puts in to avoid any safeguarding issues that may result if a child actively seeks to exit the building either without permission or through force. In extreme circumstances, reasonable force is sometimes appropriate as a 'no contact' policy can leave staff unable to fully support and protect their pupils. The decision to use reasonable force to control or restrain a child is down to the professional judgement of the staff concerned and should always depend on individual circumstances. The Headteacher and the Governing Body will always support staff who have needed to use reasonable force or restraint to help to protect the safety of a child as a result of their actions.
Key Personnel
The school bursar and Main Office contact is: Mrs C Gillman 

The designated safeguarding lead (DSL) for child protection is Mr Nick Sheeran (Headteacher)

Contact details: email: admin.birkdaleprimary@schools.sefton.gov.uk tel: 01704 567516                                        
The deputy designated leads are Mrs Katherine Brand and Mr David Jessop, 
The nominated child protection Governor is Mrs Machalla McDermott
Contact details: email: admin.birkdaleprimary@schools.sefton.gov.uk tel: 01704567516
Policy reviewed October 2023
Policy to be reviewed by October 2025
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